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CHAPTER 1 - GENERAL 

1.1  
These Rules define the procedures applied by 
RINA Poland Sp z.o.o (RINA Poland) for the issue 
of the Certificate of Compliance of the sustainability 
of biofuels and bioliquids, to organisations adhering 
to KZR INiG System (in the following KZR), a 
certification scheme owned and administrated by 
the Oil and Gas Institute located in Cracow (in the 
following Administrator). 

1.2 
The Certificate of Compliance guarantees the 
reliability of the information which organisations 
belonging to the chain of biofuels and bioliquids are 
required to provide to demonstrate compliance with 
the sustainability criteria, according to what is 
established in the European legislative framework: 

• Directive 2009/28/EC of the European 
Parliament and of the Council of 23 April 
2009 on the promotion of the use of energy 
from renewable sources and amending 
and subsequently repealing Directives 
2001/77/EC and 2003/30/EC (RED 
Directive) transposed by legislative decree 
no. 28 dated 3/3/2011; 

• Directive 2009/30/EC of the European 
Parliament and of the Council of 23 April 
2009 amending Directive 98/70/EC as 
regards the specification of petrol, diesel 
and gas-oil and introducing a mechanism 
to monitor and reduce greenhouse gas 
emissions and amending Council Directive 
1999/32/EC as regards the specification of 
fuel used by inland waterway vessels and 
repealing Directive 93/12/EEC transposed 
by legislative decree no. 55 dated 
31/3/2011; 

1.3 
RINA Poland issues the certificate to organisations 
belonging to the production chain of biofuels and 
bioliquids, as well as to their intermediates and 
derivatives, also obtained from residues, by-
products and waste. 

The Certificate of Compliance is valid for 1 year 
from the date of issuance. 

1.4 
Access to certification is open to all organisations 
and does not depend on whether they belong to 
any association or group.  

For the certification activities, RINA Poland applies 
its current fees, guaranteeing fairness and 
uniformity of application.  

RINA Poland may legitimately refuse certification 
requests from organisations subject to, or whose 
production or activities are subject to restriction, 

suspension or proscription by a public authority or 
on the KZR INiG request. 

Should RINA Poland refuse a certification request, 
the reason for the refusal will be communicated to 
the applicant organisation. 

1.5 
The certificate issued by RINA Poland refers 
exclusively to a single organisation, where 
organisation means a group, company, business, 
body or institution, or their parts or combinations, 
whether associated or not, public or private, which 
has its own functional and administrative structure. 
If an economic operator runs his business on more 
than one site (multi site economic operator) and 
they share a common management system, the 
following rules can be applied. 
The minimum number of sites to be audited is the 
square root of the number of operator sites, 
rounded up to the nearest whole number. The 
headquarters is audited once a year. The audit 
of the individual sites must be carried out and 
completed before a certificate can be issued for 
the audited economic operator. 

1.6 
The participation of observers at the audits is 
agreed in advance between RINA Poland and the 
organisation. 

The Administrator may ask its observers to take 
part in the audits undertaken by RINA Poland to 
check that the auditing methods used by RINA 
Poland meet the applicable reference standards.  
Participation of the above observers is 
communicated to the organisation. According to 
the agreement between an economic operator and 
the KZR, the client can not refuse the participation 
of the KZR. 
 

CHAPTER 2 – ISSUE OF THE CERTIFICATE OF 
COMPLIANCE  

2.1 

To obtain the Certificate of Compliance, an 
organisation must meet, the criteria/requirements 
contained in the agreed system, these rules and 
any additional elements indicated by the 
Administrator. 
The organisation must demonstrate that its 
products comply with the sustainability criteria 
defined in Article 17 of Directive 2009/28/EC 
(paragraphs 2 to 5) and in Article 1, point 6 of 
Directive 2009/30/EC, using an internal 
management system set up for the purpose of 
sustainability (Sustainability management system) 
which includes a mass balance system and a 
traceability system. The criteria/requirements of the 
KZR are available on the web site of the KZR. 
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2.2 

Organisations which wish to obtain the Certificate 
of Compliance must provide RINA Poland with the 
main data of their organisation and of the service 
required, activities carried out, related products and 
other technical information, by filling in the 
“Informative Questionnaire”, in all its parts and 
sending it to RINA Poland.  

In the case of group certification (only possible for 
homogenous groups of farmers, or and origin of 
wastes and residues providing more than one 
ton/month to the collector), the company 
responsible for group is required to fill in the 
Informative Questionnaire. 

This information is needed to check in advance the 
implementation of some requirements of the 
regulatory reference documents and to prepare a 
suitable quotation. 

If the organisation accepts the quotation, it makes 
its application for certification official by sending 
RINA Poland the specific form enclosed with the 
quotation. 

On receipt of the application for certification and 
the relative annexes, and having checked they’re 
complete, RINA Poland sends the organisation 
written acceptance of its request. 

The organisation’s request, which makes specific 
mention of these Rules, and its acceptance by 
RINA Poland, contractually formalise the 
relationship between RINA Poland and the 
organisation and the applicability of these Rules. 

2.3 

Compliance of the organisation is checked by 
means of an audit programme which includes: 

• initial audit and, following its positive 
outcome, issue of the certificate; 

• recertification audit every year, but in 
case of minor non-conformities the 
program have to include  also 
surveillance audit.  

2.4 

The organisation is to make available to RINA 
Poland, together with the certification request or 
immediately after, the following documentation: 

• sustainability management system 
manual (Sustainability manual); 

• the list of farmers/place of origin of 
wastes 

• list of internal procedures which are 
important from the point of view of 
correct application of the regulatory 
reference documentation (i.e. 
warehouse management, procurement, 
process control, final control, sampling, 
delivery); 

• calculation methodology of CO2eq 
emissions; 

• layout of the plant or planimetry (if 
available); 

RINA Poland may request, for examination, also 
other documents to support previously received 
information and considered important for the 
certification in question. 

2.5 

RINA Poland informs the organisation of the 
names of the technical personnel who will perform 
the initial audit for the purpose of issuing the 
Certificate of Compliance; the organisation may 
object to the appointment of these auditors, giving 
its reasons. 

2.6 

The appointed technical personnel agree with the 
organisation, sufficiently in advance, on a date for 
the initial audit and send the audit plan to the 
organisation at least one week in advance. 

2.7 

The initial audit consists in examining examining the 
farmers/wastes, if relevant, the information provided 
by the organisation, the internal procedures which 
are important from the point of view of correct 
implementation of the reference regulatory 
documentation, the records, the calculations made 
on the basis of the methodology chosen and 
correspondence between the documentation and 
on-site observations. 

The above checks are made in accordance with 
the requirements of the reference regulatory 
documentation. 

The above checks include verification of the 
truthfulness of the conformity statements, of the 
sustainability certificate and also, where applicable, 
of the availability of the social and environmental 
information. In the case of group certification, the 
checks cover all the organisations in the group. 

2.8 

At the end of the audit the organisation will receive 
a report containing the information required by the 
Administrator, including any non conformities1  
found. The organisation may indicate any 
reservations or observations it has concerning the 
non conformities or findings identified by the RINA 
Poland auditors. The contents of this report may 
subsequently be confirmed by RINA Poland in 
writing. If there is no written communication from 
RINA Poland, the report is considered confirmed 
three working days after its delivery to the 

                                                           
1 Major nonconformities are non-conformities, which causes 
are not detected or cannot be eliminated within 30 days.  
Minor non-conformities are non-conformities, which causes are 
detected and can be eliminated within 30 days. 
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organisation. 

Having analysed the causes of any non 
conformities indicated in the above report, the 
organisation is to propose to RINA Poland, by the 
date stated in the report, the necessary treatment 
of the non conformities, as well as the necessary 
corrective actions/measures and the time required 
for their implementation. 

In the case of group certification, the corrective 
actions are to apply (if and to the extent applicable) 
to all the organisations covered by the certificate. 

Acceptance of these proposals and of the time 
required for their implementation will be 
communicated to the organisation in writing by 
RINA Poland. 

2.9 

If minor non conformities RINA Poland may 
request a surveillance audit at latest/least six 
months after finalization of the certification audit2. 

If major non conformities the certification process 
is suspended or the current certificate is 
suspended. 

In the case of major non-conformities, RINA 
Poland immediately informs the Administrator 
about this, including corrective actions taken. 

In such cases, RINA Poland may carry out a 
supplementary audit within three months, aimed at 
checking that the corrective actions proposed have 
been properly implemented. Following the 
successful outcome of this audit, the certification 
process will be resumed. 

In such cases, if the organisation wishes to pursue 
RINA Poland certification, it must submit a new 
request and repeat the certification process.  

The above deadlines may, in particular cases, be 
changed following a justified request, in the opinion 
of RINA Poland, from the organisation. 

In the case of minor non conformities, the 
maximum time allowed to implement the corrective 
actions is 60 days. 

In the opinion of the audit team, correct and 
effective implementation of the corrective actions 
may also be performed on a documental basis, 
depending on the type of corrective action to be 
checked. 

If the non conformities are not resolved within the 
above period, the certificate of compliance will be 
suspended. 

In order to check that the corrective actions have 
been implemented, following suspension, a 

                                                           
2 

If improper correction or lack of correction, potentially results 
in major non-conformities, carrying out surveillance audit is 
obligatory. When a single, minor non-conformity occurs, for 
which the proof of correction made, may be sent by post or e-
mail, the decision to carry out the audit should be made by the 
lead auditor. 

supplementary audit will be carried out within 30 
days. If the supplementary audit is successfully 
concluded and the non conformities have been 
resolved, the certificate will be reinstated, 
otherwise it will be withdrawn. 

2.10 

Following the satisfactory completion of the audit, 
examination by an independent technical reviewer 
as well as approval by the person in charge, the 
organisation is issued a Certificate of Compliance 
valid for 1 year. 

RINA Poland submit to the KZR INiG System 
Office, where the applicant is entered into the 
certified participating operators registry within the 
KZR INiG System on the completion of an 
successful audit:  

• the certificate  

• Summary Report submit reports every 
half year. Deadline for the report of the 
first half-year is 15 August of a given 
year, and for the report of the second 
half-year is 15 February the next year. 

All certificates are published on KZR web site. 
In case of an unsuccessful audit RINA Poland 
submit to ISCC only the signed and filled in report.  
 

CHAPTER 3 – MANAGEMENT OF 
CERTIFICATES OF COMPLIANCE 

3.1 

The Certificate of Compliance issued by RINA 
Poland is valid for one years starting from the date 
issuance and contains at least the following 
information: 

a) the unique certificate number; 
b) the business name and address of the 

certificate holder; 

c) the field of application of the certificate; 

d) the certification system; 

e) the date of issue; 

f) the signature of the authorized person 
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